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Overview
The Buyouts List provides a consolidated view of buyout records associated with

sales jobs. Sales representatives, project managers, purchasing officers, warehouse

managers, and finance users can use the list to locate and review buyout information
such as package number, sales job number, purchaser, offer type, bid due date, and

sub-supplier.

Use this screen when you need to review the current buyout population, find a specific
job or package, tailor the columns shown for your role, or export the displayed list for

further analysis.
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Settings

Before working with the list regularly, set up a layout that displays the columns most
useful for your role. The available layout tools control how the list is presented; they

do not create or change buyout records.

1. Decide whether to use the default column arrangement or a saved personal
arrangement.

Select Standard Layout to return to the standard list presentation.

Select Add Layout when you need a new saved layout.

Enter a meaningful value in Layout name so that the layout can be identified

later.

Select Save to retain the new layout.

Buyouts List

Tip: Use a descriptive layout name, such as “Purchasing Buyout Review” or “PM
Due-Date Review”, so that its purpose is clear when multiple layouts exist.

2. Adjust the visible information for the layout.

Select Columns Chooser to choose the columns required for your review. The list

can display buyout information including package number, sales job number,
purchaser, offer type, bid due date, and sub-supplier.
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3. Choose how to handle changes to an existing layout.

Select Update Current to save changes to the currently selected layout.

Select Delete Current when the current saved layout is no longer required.

Select Cancel if you decide not to continue with the layout action.

When a deletion confirmation is presented, select Delete to complete the
deletion.

Warning: Deleting the current layout removes that saved layout. Select

Cancel instead if you only want to stop the current action without deleting it.

4. Use the list settings controls where available.

Select icn icn-settings to access the available list settings. Select icn-update
when you need to refresh or update the list display.

Workflow
1. Open the Buyouts List and determine the scope of your review.

Review the available workspace controls, including Sales, PM, Purchasing,

Warehouse, and Finance, then use the Buyouts List to review the buyout records
currently displayed. The list presents buyouts as rows and provides key

commercial and purchasing details for each record.
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Buyouts List

Decision: review all visible buyouts or focus on a specific record?

To review the current population, inspect the displayed columns, including

package number, sales job number, purchaser, offer type, bid due date, and sub-
supplier.

To focus on a particular buyout, continue to the search decision.

2. Search for the buyout information you need.

Enter a relevant identifier or term in Search. Use information visible in the list,

such as a package number, sales job number, purchaser name, offer type, or sub-

supplier, to narrow your review.
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Decision: are the results suitable for your purpose?

If the result set contains the buyout rows you need, review the displayed

information and continue with the appropriate business follow-up outside this list.

If the result set is too broad or does not show the expected row, revise the value in

Search and search again.

If you need a different list presentation rather than a different search, adjust the
layout instead.

Note: The Buyouts List is intended for reviewing and locating buyout records.

The available controls support searching, layout management, updating the list
display, and export.

3. Decide whether the visible columns support your review.

Select Columns Chooser when the current list does not show the information
needed for your task. Configure the displayed columns to support the decision you

are making—for example, include sales job number and purchaser for purchasing
review, or bid due date and offer type for a due-date review.

Decision: keep the column selection temporarily or save it for repeated use?

For a one-time review, use the selected columns and continue reviewing the

list.
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For a repeatable working view, select Add Layout, complete Layout name,

and select Save.

For changes to a layout that is already selected, select Update Current.

4. Maintain the current layout when business needs change.

When your job role or review requirements change, choose the appropriate layout
action:

Select Standard Layout to use the standard presentation.

Select Update Current to retain revisions to the selected saved layout.

Select Add Layout to preserve a separate arrangement without replacing the

current layout.

Select Delete Current only when the saved layout should no longer be
available; then select Delete to confirm.

Decision: preserve or discard the layout change?

Select Save or Update Current to preserve the configuration.

Select Cancel to leave the action without saving the current layout change.

5. Export the reviewed list when it must be used outside the application.

After applying the appropriate search and layout, select Export. Export only after
confirming that the visible list is the one you intend to share or analyze, because

the layout and search determine the information you are reviewing at the time of

export.

Decision: export now or refine the list first?

Select Export when the list is ready for external use.

Return to Search, Columns Chooser, or the layout controls when additional
refinement is required before export.

Examples

A purchasing officer needs to review buyouts for a sales job before following up with

suppliers.

1. In the Buyouts List, the purchasing officer enters the sales job number in Search
to focus the list on the relevant job.

2. The officer reviews the resulting buyout rows, checking the package number,

purchaser, offer type, bid due date, and sub-supplier columns. This provides a

Generated from Pams V2 docs · July 28, 2026 6 / 8



concise view of the purchasing commitments associated with that sales job.

3. Because bid due dates are important for this review, the officer selects Columns
Chooser and ensures that the required date and purchasing-related columns are

visible.

4. The officer selects Add Layout, enters Purchasing Due-Date Review  in Layout name,
and selects Save. The layout can then be reused for future supplier and bid-date

reviews.

5. After confirming the displayed results, the officer selects Export to produce an
external copy of the reviewed list for follow-up activity.

Tips

Tip: Search using a value that is already visible in the list, such as a sales job
number, package number, purchaser, offer type, or sub-supplier, to make the

review more precise.

Note: Use separate saved layouts for different responsibilities. A project

manager may need job and due-date information, while a purchasing officer may
prioritize purchaser, offer type, and sub-supplier information.

Warning: Select Update Current only when you intend to change the currently

selected saved layout. Use Add Layout if you need to preserve the existing

layout and create a separate view.

Troubleshooting

Symptom Likely cause Fix

The required buyout

is not visible in the

list.

The current search value is too

restrictive or does not match the

information shown for the
record.

Revise or clear Search, then search

using another visible identifier such as

the package number or sales job
number.

Important buyout

information is missing

from the list.

The current layout does not

include the required column.

Select Columns Chooser, adjust the

visible columns, and select Update
Current or create a new layout with

Add Layout and Save.
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Symptom Likely cause Fix

A layout change is no

longer required.

The layout action has not yet

been saved, or the selected
saved layout is no longer useful.

Select Cancel to abandon an unsaved

action. If a saved layout should be
removed, select Delete Current and

confirm with Delete.

The exported list is

not suitable for the

intended review.

The list was exported before the

search or layout was finalized.

Refine Search and the column

selection, then select Export again.
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