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Overview

PrincipalsInvoice provides a list-based view of principal invoice records associated

with sales jobs. Sales representatives, project managers, finance accountants, and
accounts receivable personnel use this view to review invoice references, clients,

principals, invoice and shipment dates, and displayed monetary amounts. Use it when
you need to locate a principal invoice, review its listed information, or prepare the

visible list for export.

Settings
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Before working with the list, select a layout that displays the columns most relevant to

your review.

1. Review the current Layout name. This identifies the active list layout.

2. To use the default column arrangement, select Standard Layout.

3. To create a separate layout, select Add Layout, enter a Layout name, and select
Save.

4. To adjust the columns shown in the current layout, select Columns Chooser. Use
the available column-selection interface to control the list arrangement.

5. Select Update Current to save changes to the active layout. To remove an active

custom layout, select Delete Current and confirm with Delete. Select Cancel if
you do not want to continue.

Note: Use a layout appropriate to the task. For example, finance users may need
invoice and shipment dates visible, while project users may focus on job

numbers and principals.

The files[] field is available on the screen for files associated with the layout or view.

Workflow

1. Open the PrincipalsInvoice list and review the available principal invoice records.
Use the displayed columns—such as Job no., Invoice No., Client, Principal,

Invoice date, Shipment date, and Note—to identify the record you need.
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2. Decide whether the current list layout is suitable.

If the displayed columns provide the information you need, continue reviewing

the records.

If you need a different column arrangement, select Columns Chooser and
update the active layout with Update Current.

If you need a new reusable arrangement, select Add Layout, provide a
Layout name, and select Save.
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3. Decide whether to work from the default or a custom layout.

Select Standard Layout to return to the standard list arrangement.

Select Update Current after changing the current layout.

Select Delete Current only when the active custom layout is no longer
required; select Delete to complete the deletion.

Warning: Deleting the current layout removes that layout from the available

list. Confirm that it is not needed by other users before selecting Delete.

4. Decide whether the visible results must be shared or used outside the
application. Select Export to export the current list view. Before exporting,

confirm that the active layout includes the columns required for the intended
review or reporting purpose.

PrincipalsInvoice
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5. Refresh the view when required. Select icn-update to update the displayed list,

then confirm that the principal invoice information shown is current for your review.

Contacts
The contacts tab presents principal invoice records in a tabbed view. Use the available

invoice-list columns to identify records by job number, invoice number, client, principal,

invoice date, shipment date, note, and the displayed amounts. This tab does not
provide a listed control for moving records into or out of the tab.

PrincipalsInvoice

Review the client and principal information carefully when locating a record. Where
several invoices belong to the same sales job, use the invoice number and dates

together to distinguish the correct record.

Products

The products tab provides another tabbed view of principal invoice records. Use the
same visible list information—such as the job reference, invoice reference, client,

principal, and dates—to review the records available in this view. No on-screen action

is listed for moving a record into or out of this tab.

If the current column arrangement does not support your review, use Columns
Chooser and save the change with Update Current before exporting or continuing

your analysis.

Generated from Pams V2 docs · July 29, 2026 6 / 8



Reference List

The reference list tab shows principal invoice records in the reference-list view. Use it
to review the available job, invoice, client, principal, date, note, and amount

information in the displayed list. The provided controls do not identify an action that

moves records into or out of this tab.

PrincipalsInvoice

Select Export only after confirming that the reference information required for your

task is visible in the active layout.

Examples

A finance accountant needs a working list of principal invoices for a review of a sales
job.

1. The accountant opens PrincipalsInvoice and locates the relevant record by

comparing the displayed Job no., Invoice No., Client, and Principal columns.

2. The accountant checks the Invoice date and Shipment date shown for the record

and reviews the displayed monetary amounts.

3. Because the shipment date is important for the review, the accountant selects

Columns Chooser and ensures that the date-related columns are visible.

4. The accountant selects Update Current to retain the revised arrangement in the
active layout.
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5. After confirming that the intended invoice records are visible, the accountant

selects Export to create an external copy of the list for the review process.

Tips

Tip: Include Job no. and Invoice No. in your active layout when reviewing

invoices connected to multiple sales jobs.

Tip: Use Standard Layout when a custom layout hides information required for
a quick review.

Note: Select icn-update before exporting when you need to refresh the

displayed list.

Troubleshooting

Symptom Likely cause Fix

A required list column is not

visible.

The active layout does not

include the column.

Select Columns Chooser, adjust the

visible columns, and select Update
Current.

The list does not show the

expected current
information.

The view may require

updating.

Select icn-update and review the

refreshed list.

A custom layout was

changed but the change is

not retained.

The current layout was not

saved after the change.

Select Update Current after adjusting

the layout.

The exported list does not
contain the needed

information.

The active layout did not
show the required columns

before export.

Adjust the layout with Columns
Chooser, save it with Update
Current, then select Export again.
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